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Preface 

 

Music festivals are a meaningful and memorable part of your students’ educational experience 

and all music teachers should plan to participate with their programs.  This handbook has been 

prepared by the District VII executive committee to help standardize and clarify policies and to 

inform you of operating procedures for District VII festivals.  It is understood that these policies 

and procedures will be adhered to by the District VII officers in organizing and running the 

various district music festivals.  It is the responsibility of the individual music teacher to become 

familiar with these policies and procedures and to abide by them. 

  



 

 
 

  

Notes on This Edition 

 

As this is first and foremost an NMMEA document, this edition of the handbook does not 

include APS directives or procedural guidelines.  This has been done in order to streamline the 

document, return it to its original focus as a guide for all NMMEA members in the district and 

eliminate the possibility of errant information as APS policies evolve independently of NMMEA 

policies.  As the time of this writing (Autumn of 2018), Albuquerque Public Schools Fine Arts is 

working on an updated set of procedures, directives and guidelines.  Until that undoubtably 

weighty tome is completed, the old (and extremely outdated) information can be found here… 

https://www.nmmea.com/wp-content/uploads/2014/07/ABQ-Handbook-13-14.pdf 

 

In addition to the restructuring listed above, there are several other important changes and 

updates to this document.  Notably… 

• This handbook has been prepared as a hypertext document.  As such, you will 

occasionally find embedded links to all kinds of interesting places.  In addition, you can 

navigate to any section of the document instantly by clicking on the hyperlinks in the 

Table of Contents.  

• In an effort to eliminate the need for constant revisions and confusion resulting from 

outdated information being found in this document.  Often updated information such as 

the District VII Treasurer’s Form is accessed through links in this document that will take 

you to the appropriate information online. 

  

https://www.nmmea.com/wp-content/uploads/2014/07/ABQ-Handbook-13-14.pdf
https://www.nmmea.com/
https://www.nmmea.com/districts/albuquerque/entry-forms/
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NMMEA DISTRICT VII HANDBOOK  
 

About NMMEA District VII 

 

NMMEA District VII is comprised of the City of Albuquerque.  The membership is made up of 

the music directors from the public, charter and private schools.  The function of District VII is 

to promote the objectives of the State Organization, and to promote music education through 

District VII music clinics and festivals.   

 

 

 

Alignment with State NMMEA Objectives 

 

The District upholds all NMMEA requirements regarding director membership in the state 

organization, or sponsorship by an NMMEA member in good standing, in order for students to 

be eligible for participation at state and district events.  Students must be members of their 

school music program, if one is available. Exceptions may be made by the district president and 

section vice-president on a case-by-case basis to cover scheduling conflicts (i.e., block schedule, 

etc.) 

 

 

 

NMMEA District VII Officers 

 

The NMMEA executive offices are President, Vice-President for High School Band, Vice-

President for Middle School Band, Vice-President for High School Choir, Vice-President for 

Middle School Choir, Vice-President for High School Orchestra, Vice-President for Middle 

School Orchestra, Vice-President for Guitar, Vice-President for Elementary Music, Technology 

and Communications Officer and Secretary/Treasurer.  

 

 

 

Election of Officers and Service Period 

 

The terms for these offices shall be two years with elections for president held on odd years and 

all for all other offices on even years.    

 

 

 

Compensation of District Officers 

 

All officers except the Secretary/Treasurer will be paid an honorarium of $200.00 in appreciation 

for their service to the students and teachers of the District.  The Secretary/Treasurer will receive 

compensation in the amount of $400.  
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District VII Officers Duties and Responsibilities 

 

 

 

Duties of the District VII President 

 

1. Chairs all District VII general membership meetings and executive committee meetings. 

 

2. Compiles the District Music Events calendar and maintains the District VII membership 

roster. 

 

3. Oversees all Music Performance Assessment & Festivals, Solo and Ensemble Festivals, 

and Honor Group Festivals for all sections. 

 

4. Represents the District on the NMMEA Board of Directors at their summer and winter 

meetings. 

 

5. Keeps the District VII Handbook and policies updated. 

 

6. Corresponds with all member private and parochial schools regarding meetings, music 

events calendar, and festivals.  

 

7. Works with the APS Fine Arts Office to ensure that all District VII events and meetings 

function smoothly; keeps the APS Fine Arts Office apprised of issues that concern music 

educators within APS. 

 

8. Responsible for managing the District VII nomination process for NMMEA state awards.  

 

 

 

Duties of District VII Secretary/Treasurer 

 

1. Attends and takes minutes of all District VII general membership and executive 

committee meetings (or appoints someone to take minutes), types and sends copies of the 

minutes to other officers, the APS Fine Arts Office and the state organization. 

 

2. Disperses all financial transactions and keeps an updated, balanced ledger of district 

funds. 

 

3. Presents secretary/treasurer reports at all general membership meetings. 

 

4. Orders reprints of District VII Solo and Ensemble certificates as needed. 

 

5. Arranges for a yearly audit of the district’s financial matters. 
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6. Collects fees for all festivals at least 4-5 weeks prior to events.  Communicate payment 

status to the festival coordinator (because each school should only be scheduled upon 

receipt of all fees.) 

 

7. Submits expenditure information to the Executive Director of State NMMEA 

organization for taxation purposes. 

 

8. Collects and retains W-9 forms from all clinicians engaged by the district.  These forms 

should be submitted to the Executive Director of State NMMEA organization for taxation 

purposes. 

 

 

 

 

Duties of District VII Band, Choir, Guitar and Orchestra Section Vice-Presidents 

 

While the section vice president is the default festival coordinator, a section may choose to run 

its festivals by committee.  If that format is chosen, the section vice president will still serve as a 

communicator between the District VII Executive Board and the section, and will oversee all 

festivals for their section.  Each committee will select a chair person who will organize the group 

and delegate responsibility.  It is expected that all teachers in the section will take a turn at 

serving on a committee.  In smaller sections, teachers may be asked to serve every year.  

Committee chairmanship should rotate after several years.  

 

SPRING 

1. Annual Spring Meeting: Preside over the section meeting.  Discuss dates, host directors, 

and sites for the following year’s festivals.  Discuss any problems encountered with 

festivals during the current school year. 

 

2. Prepare and present a budget for MPA and Honor Group festivals to your section at the 

Spring meeting. The section must vote to adopt or reject the budget presented.  If the 

budget is adopted, it must be adhered to for the following year.  If the budget is rejected, 

the section must make revisions and pass a budget before the meeting is adjourned. 

 

3. By the end of the school year, contact prospective host directors and sites to make sure 

they can host the assigned festival and have cleared the date(s) and secured the use of the 

building.  Be sure to forward this information to the district president for inclusion in the 

district events calendar. 

 

4. Make sure that all section financial matters are up to date and that there are no 

outstanding bills. Turn in all fees and receipts, with a completed treasurer registration 

form, for reimbursement to the secretary/treasurer.  All receipts must be submitted to 

the secretary/treasurer within one week of the conclusion of each festival. 
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SUMMER 

 

1. Contact and secure adjudicators for Music Performance Assessment and Solo and 

Ensemble Festivals.  Do not rely on verbal commitments; please send a written 

agreement for them to sign (see Contract and Agreement forms).  It is suggested that a 

W-9 form be provided with the contract for each adjudicator to complete and return 

together with the contract.  All clinicians must submit a properly competed W-9 form 

in order to receive compensation.  

 

2. Send adjudicator information and all signed agreements to the fine arts coordinator and/or 

the district secretary/treasurer. 

 

Note:  The Secretary/Treasurer may also secure festival adjudicators should they choose 

to do so.  In that case, the Vice President must communicate relevant information (name, 

contact information etc.) to the Secretary Treasurer. 

 

 

FALL 

 

1. Annual Fall Meeting: Preside over the section meeting.  At this time, present registration 

and performance dates, host sites, and other information regarding the various festivals to 

the section membership. 

 

2. Confirm adjudicators for festivals. 

 

3. Make arrangements to have on hand sufficient certificates for the year’s festivals. Inform 

the district president of the bulk number needed for a festival at least four weeks in 

advance. 

 

4. Check with festival site hosts regarding: 

a. Number of rooms needed for the festival being hosted. 

b. Key and padlock needs, especially for Friday night set-up and Saturday festivals. 

c. Number of pianos and/or risers needed. At least six weeks before the festival: 

1. Locate additional pianos or risers to be used from neighboring schools. 

2. Write down the APS numbers and physical room locations at the schools  

the pianos are borrowed from. 

3. Give this information to the Fine Arts Office so that they can arrange for 

transportation to and from the festival site. 

4. Call Music Instrument Repair (765-5950 ex.238) to arrange for piano tuning. 

 

5. Send out festival registration reminders to schools at least four weeks prior to the 

festival registration deadlines.  Remember to include the private and parochial schools 

who participate in the district festivals. (If needed, ask the district president for a current 

District VII membership roster.) 
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6. Receive festival registration forms.  Check with the secretary/treasurer to see which 

schools have made payment so that they can be scheduled.  Do not schedule schools for 

events until payment has been received by the secretary/treasurer. 

 

7. Create a festival schedule from the registration forms and send that information out to the 

participating schools and directors at least two weeks prior to the festival dates.   

 

 

 

 

Duties of District VII Elementary General Music Vice President 

 

1. Act as a general liaison between the elementary and secondary music teachers in the 

district                                     district. 

 

2. Provide information and support to facilitate collaboration between elementary and  

      secondary music educators on educational activities such as recruitment and    

      demonstration concerts. 

 

3. Assist in the alignment of elementary and secondary music education goals where  

      Possible. 

 

4. Encourage elementary music educators to join and participate in NMMEA. 

 

5. Present reports at the fall and spring general meetings pertaining to the activities, goals 

      and support needs of the elementary music educators in our district in an effort to foster     

      greater communication and understanding.  

 

 

 

 

Duties of District VII Technology and Communications Officer 

 

1. Monitor the registration deadlines for all district events and coordinate the opening and 

      closing of registration periods on the state NMMEA website with the webmaster.  

 

2. Prepare registration reports from the registration data submitted to the state website  

      for dissemination to the appropriate section Vice President as well as the   

      Secretary/Treasurer in a timely fashion after the closing of each registration period.   

 

3. Assist members of NMMEA District VII with issues pertaining to online registration, 

      coordinating with the state NMMEA webmaster as appropriate.  Many of these  

      registration issues will be caused by lack of, or lapse of, NAfME/NMMEA membership. 

 

4. Coordinate upload of registration forms, fee schedules, advocacy documents or any other 

      district communication from the District VII Officers with the state NMMEA webmaster. 
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5.  Maintain the District VII area of the state website – including proper removal of outdated    

     materials when new materials are added. 

 

6. Over the summer of each year, collect district event dates for the following school year 

      from the District VII President, enter the dates into the state-prescribed calendar template,    

      and send the completed template to the state NMMEA Executive Secretary and  

      webmaster.  The date template can be found here… 

https://www.nmmea.com/date-template/ 

 

7.   Over the summer of each year, collect the fee information for all district events taking   

      place the following year, and update the District VII Treasurer’s Form.  The updated  

      form should be submitted to the state NMMEA webmaster for upload to the website. 

 

 

 

NMMEA District VII Teacher Duties and Responsibilities 

 

Teachers are expected to participate with their students in all festivals for their discipline and 

grade level.  NMMEA District VII hosts these events to benefit the students of District VII, and 

it is each teacher’s responsibility to see that his/her students have an opportunity to participate.  

 

1. For all festivals, it is the teacher’s responsibility to register for events and pay fees by the 

published deadline.  Teachers will register online at NMMEA.COM and all fees should 

be sent to the secretary/treasurer with the treasurer registration form.  Students will not be 

scheduled until all fees have been paid to the secretary/treasurer.  

 

2. Please include all required information in your registration.  This is especially important 

for Solo and Ensemble festivals.  Accompanist information is vital for proper scheduling. 

 

3. Make scheduling requests at the time of registration, and be specific about each student 

or group. 

 

4. Check with your school administration for all necessary field trip forms, including parent 

permission forms, and teacher excuse lists, etc.  Educators in Albuquerque Public 

Schools must have a signed APS medical release form (INS 49) for each student.  That 

form can be found here… 
https://www.aps.edu/risk-management/documents/travel-

forms/Permission%20to%20Participate%20(Authorization%20for%20Medical%20Services).pdf 

 

5. Directors are expected to be at the festivals at the time of their student’s 

performances.  In addition, directors are expected to assist in running the festival at 

the request and direction of the section vice-president or site host. 

 

 

https://www.nmmea.com/date-template/
https://www.nmmea.com/districts/albuquerque/entry-forms/
https://www.nmmea.com/
https://www.nmmea.com/districts/albuquerque/entry-forms/
https://www.aps.edu/risk-management/documents/travel-forms/Permission%20to%20Participate%20(Authorization%20for%20Medical%20Services).pdf
https://www.aps.edu/risk-management/documents/travel-forms/Permission%20to%20Participate%20(Authorization%20for%20Medical%20Services).pdf
https://www.aps.edu/risk-management/documents/travel-forms/Permission%20to%20Participate%20(Authorization%20for%20Medical%20Services).pdf
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6. Ratings, adjudication forms, and certificates will be released at the end of the festival or 

upon completion of a school’s scheduled participation, and will only be released to the 

school or group director.  Students will not be allowed to view rating sheets at the festival 

site. 

 

7. Monitoring of student behavior at festivals is the teacher’s responsibility.  Be sure to 

have adequate chaperones to assist in this matter and please inform the students and 

parents of expected proper concert behavior.    Encourage your students to listen to other 

student’s performances. 

 

 

 

NMMEA District VII Meetings 

 

Two general membership meetings will be held each year – one within the first three weeks of 

the APS school year and the other within the final month of the APS school year.  Each meeting 

will begin with information of interest to the general membership and then proceed to division 

meetings. 

 

 

 

Amendments to District VII Official Documents 

 

The District VII Constitution and Bylaws may be amended by a majority vote of those members 

present at any general meeting, provided that notification of said change has been before the 

membership at least thirty days before the vote is taken. 

 

Concerning changes specifically to the District VII Handbook or procedural documents other 

than the District VII Constitution and Bylaws, if an issue affects all sections (Band, Choir, Guitar 

and Orchestra), the issue will be brought to the entire present membership for a vote during the 

general membership portion of any official NMMEA District VII general meeting. 

 

If an issue only affects one section, the issue will be brought to the section for a vote of the 

section membership during the section meeting portion of any official NMMEA District VII 

meeting. 

 

In all cases, any proposed changes should be brought to the attention of the executive committee 

for discussion before the general meeting at which the issue is to be discussed. 
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NMMEA DISTRICT VII FESTIVALS 
 

Philosophy of Festivals 

 

District VII Festivals are held for educational purposes only, and all NMMEA District VII 

schools are expected to participate in the Music Performance Assessment and Solo and 

Ensemble Festivals.  Since the District is composed of many types of schools representing 

varying demographics and educational philosophies, the following general points will be 

followed: 

 

· Individuals and groups of all ability levels should feel that participation in a district 

festival is worthwhile. 

· Festivals are not to be competitive; each group is judged on its own merit. 

· Pursuit of musical excellence should be of paramount importance. 

 

 

 

General Guidelines for All District VII Events 

 

The following procedures are used to help promote the philosophy given above: 

 

1. For purposes of adjudication, festivals are organized along the traditional models of a Music 

Performance Assessment and a traditional Solo and Ensemble Festival at both the middle and 

high school levels.   

 

2. All Solo and Ensemble entries shall perform for ratings, though a district-wide catalog of 

ratings will not be kept - nor will student ratings be published to the district music educators.   

 

3. Music Performance Assessment entries shall perform for numerical scores (which can be 

translated into ratings).  While a record of these scores will be maintained by the festival 

coordinator and submitted to the state NMMEA board in order to confirm eligibility for state 

contests, no scores will be published to the district educators.  Ratings (without any plus or 

minus modifiers) will be published to the district music educators, however a director may 

request that an ensembles rating remain unpublished. 

 

4. For purposes of enrichment, “Honors” and “Massed” groups are organized for student 

participation at the elementary, middle and high school levels. 

 

5. Ensemble groups who are not part of District VII may enter and participate in District VII 

Music Performance Assessment by paying entry fees as stated on the Treasurer’s Form.  

These ensembles may participate on a “space-available” basis and with approval from the 

appropriate section vice president (or festival coordinator should the event be planned by 

committee). 

 

https://www.nmmea.com/districts/albuquerque/entry-forms/
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6. Non-District VII and home school students who wish to participate in Solo and Ensemble 

Festival may do so by paying the entry fees as stated on the fees page and by having a 

District VII member/director be their sponsor.  

 

7. While no prescribed music list shall be required, music should be of good quality and an 

appropriate challenge to the students. 

 

8. District Music Performance Assessment events will use the adjudication forms suggested by 

the NMMEA state organization.   

 

9. Ratings / Numerical evaluations will not be posted at the festival site. 

 

10. Sight-reading is required at Music Performance Assessment. 

 

11. Adjudication comments are to be educationally constructive, made in a positive manner, and 

confidential. 

 

12. A list of ratings shall be published after the conclusion of a District Music Performance 

Assessments.  It will be distributed to all participating directors and will contain the ratings 

for each participating group’s performance, sight-reading, and a performance composite 

score consisting of the mean average of the performance adjudicators’ scores.  Publication 

of a school’s ratings is optional at the discretion of the participating director.  This 

option must be indicated on the initial entry form before the group is scheduled for 

participation in the festival.  (It is the responsibility of the vice-president to ensure that non-

publication options are administered.)  No ratings shall be posted or shared at the festival 

site. 

 

 

 

NMMEA District VII Event Fees 

Because fees are set yearly at the spring meeting, and often change, the most current fees can be 

found on the District VII Treasurer’s Form here… 

 

https://www.nmmea.com/districts/albuquerque/entry-forms/ 

 

 

 

Adjudicator Honoraria 

 

Solo and Ensemble Adjudicator (all sections):   $25 per hour 

 

Band/Orchestra/Guitar MPA Adjudicator:    $250 per day ($100 per diem and $0.55 per  

       mile travel reimbursement if needed) 

 

Choir MPA Adjudicator:    $250 per day ($130 per diem and $750  

       maximum travel expense if needed) 

https://www.nmmea.com/districts/albuquerque/adjudication-forms/
https://www.nmmea.com/districts/albuquerque/adjudication-forms/
https://www.nmmea.com/districts/albuquerque/entry-forms/
https://www.nmmea.com/districts/albuquerque/entry-forms/
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High-School Honor Band Conductor:  $450 ($100 per diem and $0.55 per   

       mile travel reimbursement if needed) 

 

High-School Honor Band Percussion Assistant: $200 

 

Middle-School Honor Band Conductor:  $500 

 

Middle-School Honor Band Percussion Assistant: $350 

 

Honor Choir Conductor:    $400 

 

Honor Choir Accompanist:    $400 

 

Middle-School Honor Guitar Conductor:  $325 

 

High-School Honor Guitar Conductor:   $450 

 

 

 

Other Common Event Expenses 

 

Lunch/Dinner may be provided to clinicians as well as the site host and festival coordinators.  

NMMEA District VII will reimburse up to $10 per person for lunches and $20 per person for 

dinners.  These costs must be factored into the prepared and approved budget for the event. 

 

In some cases, use of a facility may require a rental fee, custodial fee or both.  All such costs 

must be factored into the prepared and approved budget for the event. 

 

Festival coordinators are allowed to spend up to $35 per day on miscellaneous event expenses 

such as office supplies and refreshments.  All such expenses must be factored into the prepared 

and approved budget for the event. 

 

Sections may elect to present plaques or certificates for superior (or superior and excellent) 

performances.  Award expenses must be factored into the prepared and approved budget for the 

event. 
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Solo and Ensemble Festival 

 

Preparation Duties for Vice-President: 

 

1. Contract adjudicators for the festival.   Be sure to send them a copy of the adjudicator 

responsibilities along with a contract and W-9 form, and let them know about the adjudicator 

meeting which should be held 30 minutes before the festival starts. 

 

2. Send registration reminders to directors in time to allow for return by the published deadline 

on the District VII Calendar of Events.  Remember to include private and parochial schools 

who are District VII members. (Confirm NMMEA status with district president.)  Check or 

follow up on arrangements for additional pianos needed for the festival. 

 

3. After receiving registrations from the directors, contact the secretary/treasurer to confirm 

which schools have paid their fees in full. The secretary/treasurer will send receipts to those 

schools paying by check and bill those schools paying by purchase order.  Do not schedule 

schools for events until payment has been received by the secretary/treasurer. 

 

4. Based on the registrations for the festival, confer with the site host to determine the exact 

number of rooms needed, number of pianos, locations of performance sites/rooms, location 

of warm-up rooms, percussion and other equipment needs, and festival headquarters. 

 

5. Schedule the festival events. Type up the schedules and distribute to participating schools. Be 

sure to include directions to the host school and a map of the building layout indicating 

which rooms will be used for the festival along with the schedules.  

 

6. Request a bulk number of certificates from the Fine Arts Office at least four weeks prior to 

the festival.  Get certificates before the day of the festival.   Be sure you have signed plenty 

of certificates before the day of the festival so that they will be ready for distribution to the 

directors. 

 

7. Call the secretary/treasurer with the number of hours adjudicators are scheduled to adjudicate 

and pick up paychecks to be distributed at the end of the festival.  Refer to the fees page to 

determine the hourly rate adjudicators will be compensated. 

 

8. Oversee the management of the festival and festival headquarters in conjunction with the site 

host; this includes a meeting with all of the adjudicators prior to the start of the festival to 

explain all rules, policies, and procedures.  Plan on being at the festival site all day in case an 

emergency arises or an executive decision is needed.  

 

Preparation Duties for Site Host: 

 

1. Secure permission from your school administration to host the festival and make any 

arrangements for custodial services if required by the school administration.  Any custodial 

fees will be paid by District VII as a festival expense.   Contact the secretary/treasurer for the 

procedure for paying custodial fees. 

https://www.nmmea.com/districts/albuquerque/general-forms/
https://www.nmmea.com/districts/albuquerque/general-forms/
https://www.irs.gov/
https://www.nmmea.com/districts/albuquerque/
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2. Consult with the section vice-president regarding the number of needed performance and 

warm-up spaces and the availability of rooms within your school.  For Band Solo and 

Ensemble, also provide a list of percussion equipment you will be able to have on hand for 

use during the day. 

 

3. Send a building map to the vice-president indicating the festival headquarters, performance 

rooms, and warm-up rooms three weeks prior to the festival.  Make arrangements to enter the 

site building prior to 9:00 AM.  If you are using an APS facility, ask your building principal 

to contact APS Security for clearance in advance of the festival date. 

 

4. The day before the festival, bring together a group of people to assist in setting up the rooms.  

Be sure to draw a map or take a picture of each room as it is before you move any furniture 

around.  The purpose for this is to be able to put the room back in the same order it was in 

prior to the festival. Make sure there is adequate seating for an audience (preferably near the 

exit). Make sure there is a desk or table and a comfortable chair for the adjudicator, and 

ample amount of performers’ chairs, stands, cello boards, etc.  

 

5. On the day of the festival, the host should arrive 60-90 minutes before adjudication begins.  

Put up signs (inside and outside the building) showing where the registration table, the warm-

up room, and the performance rooms are located.   Consider posting signs that ask people to 

be quiet in the hallways, and the people only enter the rooms between performances. 

 

6. Make sure the registration table has copies of each room’s performance schedule as well as 

extra adjudication forms.   

 

7. Arrange for parent or student helpers throughout the day.  Be sure to have a meeting with 

these helpers to outline their duties and responsibilities. An ideal distribution would be as 

follows: 

 

a. 2-4 people at the front desk to help with registration/information and to direct 

parents and students. 

b. 1-2 people per room to act as door monitors and to assist the adjudicators in any 

manner needed.  It is preferable to have one person inside the room and one in the 

hallway to keep participants on schedule and control the opening and closing of 

the door. 

c. 1-2 adults at the headquarters to assist with collecting and collating adjudication 

forms, preparing the award certificates, and preparing the packets for individual 

schools. 

 

8. Purchase refreshments for adjudicators.  District VII allows an expense limit of $35.00 per 

day of festival.  Provide 4-5 #2 pencils per adjudicator as well as extra adjudication forms.  

Be sure to save all expense receipts for reimbursement from the secretary/treasurer. 
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9. During the festival, coordinate the following activities at the festival headquarters: 

a. Prepare a large envelope/packet for each participating school. 

b. Collect and collate, by school, all adjudication forms. 

c. Provide a signed certificate for every participant receiving an excellent or 

superior rating. Directors will complete the certificates and award them at their 

own schools. 

d. Place all forms and certificates in the appropriate envelope/packet. 

e. At the end of the festival, release the envelopes/packets to the appropriate 

directors only. 

f. All rooms should be clearly marked and directions to each room should be 

available at both the check-in table and the warm-up room. 

 

10. Make arrangements for a noon meal for the adjudicators and festival directors.  The meal 

expenses will be paid for by District VII (Expense limit of $10.00 per person). 
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Adjudicator Duties and Responsibilities 

 

1. Adjudicators will not accept unauthorized photocopied scores.  If a student fails to provide a 

score with numbered measures, the student may perform for comments only, but no rating 

will be given. 

 

2. Students are expected to provide an accompanist when the composition to be performed has a 

written accompaniment. Recorded accompaniments are allowed, though the performer must 

provide his/her own playback device.  Failure to provide an accompaniment should result in a 

performance for comments only with no rating given.  Students should not be penalized for 

performing compositions that have no accompaniment.    

 

3. Adjudicators are not to ask whether a student has had private lessons, with whom a student 

studies, what grade the student is in, or which performance groups they are a part of. 

 

4. Positive verbal comments from the adjudicator are encouraged, but only within the time limit. 

 

5. Standard performance times are 7 minutes.  Students are expected to adhere to these limits.  

An adjudicator may stop a student performance if the performance exceeds the scheduled 

time, but should not penalize the student for not having completed the performance.  Students 

who wish to perform an extended work are expected to pay for additional time slots.  

Otherwise, students should be allowed to finish performing the piece they have prepared.  

Please help keep the festival running on schedule by adhering to these time limits. 

 

6. Students are to be adjudicated on the music they perform and should not be penalized for the 

music chosen.  Comments may be offered regarding the choice of music, but this should not 

be reflected in the final rating.  It is assumed that all students will have received some 

guidance from their director regarding the choice of music to be performed. 
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Solo and Ensemble Festival Procedures and Policy Guidelines 

 

 

Eligibility Requirements  

 

1. Participants must be a member of a school performing group, where such a group exists. 

 

2. Participants must be in grades 6-12 or equivalent levels in alternative education settings. 

 

3. All participants must be approved by the school director or approved sponsor. 

 

4. Solo and Ensemble Festival is considered a co-curricular activity for high school students.  

GPA and attendance requirements do not apply if all co-curricular guidelines are met. 

 

5. Participants must be registered and sponsored by a member of NMMEA. 

 

 

 

Registration and Fees  

 

 

1. It is the responsibility of the section vice-president to contact directors at all public, private, 

and parochial schools regarding registration (see district president for complete list of 

schools). 

 

2. It is the school director’s responsibility to register and pay fees by the established deadline. All 

fees must be sent to the secretary/treasurer in order for the school’s entry(ies) to be 

scheduled. (Refer to the Treasurer’s Form.) 

 

3. All fees should be paid with one check or purchase order made out to NMMEA District VII.   

No cash will be accepted.  Receipts will be issued by the secretary/treasurer. 

 

4. Fees will be established annually at the section meetings and published in the fees page of this 

handbook. 

 

5. No refunds will be made for cancellations of any registrants. 

 

 

 

Music Requirements 

 

1. Music performed should be of good quality and an appropriate challenge to the student(s). 

 

2. Students must have a legal, printed copy of the music with measures numbered to give to the 

adjudicator.  Failure to do this will result in a performance for comments only with no rating 

given.  Unauthorized photocopies are not allowed.  

https://www.nmmea.com/districts/albuquerque/entry-forms/
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3. Solos must be performed with the appropriate accompaniment, if one exists for the 

composition. Recorded accompaniments are allowed, though the performer must provide 

his/her own playback device.  Failure to provide an accompaniment will result in a 

performance for comments only with no rating given.  Compositions which have no 

written accompaniment may be performed with no penalty. 

 

 

 

Participation Limitations 

 

1. Students may participate in any number of events, at the discretion of their teacher. 

 

2. No more than two students to a part for ensemble entries.  Small ensembles are not to be 

conducted.  Large instrumental ensembles (brass and woodwind choirs, percussion 

ensembles) have the option of using a conductor. 

 

3. The director may participate only as a conductor or as an accompanist. 

 

 

 

Site Mechanics 

 

1. Standard performance times are 10 minutes for high school entries and 7 minutes for middle 

school entries.  Performances may be stopped if they exceed these time allotments.  If a 

student wishes to perform an extended work, then he/she should pay the fees for additional 

time slots.  There is no penalty for performing part of a piece.  

 

2. Rating sheets will be released at the end of the festival only to the director.  Ratings are 

not to be shared with the students at the festival site.   

 

3. Directors of participating schools are EXPECTED to be at the Festival at the time of their 

students’ performances. Directors of participating schools are also expected to assist with the 

running of the Festival at the direction of the section vice-president or site host. 

 

4. Supervision of middle school students must be provided by directors. 

 

 

 

Awards 

 

1. Certificates will be given to all participants in either solo or ensemble categories who receive a 

Superior (I) or Excellent (II) rating. 

 

2. Certificates will be distributed to the director by the section vice-president at the conclusion of 

the festival, and are to be distributed by the school director. 
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Music Performance Assessment & Festival 
 

Preparation and Site Duties for Vice-President 

 

1. Early in the school year, confirm arrangements for the festival site and adjudicators.  Be sure 

to send an adjudicator agreement form to each adjudicator for his/her signature along with a 

W-9 form (see irs.gov).  Forward all adjudicator agreement forms to the Fine Arts Office as 

soon as possible for payment processing.  If adjudicators are from out of town, make hotel 

arrangements for them; if needed, arrange to pick them up from the airport, etc.  

 

2. Check with the host school to determine what equipment they will have available for use 

during the festival. 

 

3. Send out registration reminders to directors in time to allow for return by the deadline 

published on the District VII Calendar of Events. Remember to include private and parochial 

schools – contact the district president for list of schools.  If a fee is due, remind teachers to 

send all fees to the secretary/treasurer.   

 

4. If needed, make arrangements for sight-reading music at least two months before the festival.  

(See performance & sight-reading procedures for more information.) 

 

5. Upon receipt of registration forms, develop a schedule for the festival. Do not schedule 

schools for events until payment has been received by the district secretary/treasurer. 

 

6. Distribute schedules and cover letters explaining procedures to participating directors.  Be 

sure to include a list of what equipment will be available at the host site, directions to the 

host school, and a map of the school or building where the festival will be held.   Include 

mention of the number of music scores along with paperwork needed for adjudicators. 

 

7. If the event is to be recorded, arrange for recording several months in advance. 

 

8. After all registration forms have been received, confirm with the secretary/treasurer that all 

fees, if any, have been received, then reconfirm facilities and equipment needs with the site 

host.  Be sure to check on: 

a. number of chairs and music stands needed for the warm-up room, sight-reading/clinic 

room, and performance area 

b. risers, pianos, percussion equipment 

c. tables and lamps for adjudicators 

d. Voice recorders and recording media for adjudicators 

e. parking arrangements 

f. pencils, extra paper and envelopes for the adjudicators (secretary/treasurer can provide 

these items) 

g. extra adjudication forms available 

h. day and time for site set up (registration table, performance areas, festival 

headquarters, etc.) and number of signs needed 

https://www.nmmea.com/districts/albuquerque/general-forms/
https://www.irs.gov/
https://www.irs.gov/
https://www.nmmea.com/districts/albuquerque/
https://www.nmmea.com/districts/albuquerque/adjudication-forms/
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i. extra light bulbs, extension cords, masking tape, back-up recorders, batteries, 

envelopes for music scores and ratings. 

j. adequate parent/student help 

 

9. Programs can be copied at APS Graphics. The Fine Arts Office will cover the expense - the  

pink slip from APS Graphics should be turned in to the Fine Arts Office. 

 

10. Oversee the management of the festival in conjunction with the site host; this includes a 

meeting with all of the adjudicators prior to the start of the festival to explain all rules, 

policies, and procedures.  Work out a schedule with the other section vice-presidents so that a 

vice-president is on site at all times in case an emergency arises or an executive decision is 

needed. 

 

11. Make arrangements to return any music borrowed for sight-reading purposes. 

 

12. Keep the festival on schedule. 

 
Preparation Duties for Site Host 

 

1. Secure permission from your administration to host the festival.  Be sure to talk with those 

teachers who will be displaced during the festival (drama, choir, band, PE, other classes). 

 

2. Consult with the section vice-president regarding the facility and equipment needs for the 

festival. Be sure to provide a complete list of the equipment that will be available for use 

during the festival. 

 

3. Provide section vice-president with accurate directions to the school site and a building/room 

map of the festival site at least three weeks before the festival. 

 

4. Arrange for 2-4 parents and 12-15 students to help at the festival each day.  Use students to 

act as escorts for each participating group, aides for the adjudicators, and runners for the 

festival headquarters and stage set-up crew.  Try to have at least one adult at the registration 

table at all times and one adult who is in charge of receiving completed adjudication forms, 

recording them on a festival master list, and preparing the packets for the school director to 

pick up.  

 

5. Arrange for refreshments for the adjudicators during the festival dates (District VII will 

reimburse expenses to a limit of $35.00 per day). 

 

6. Arrange for meals for the adjudicators, site host, and section vice-president.  Expenses are to 

be reimbursed by District VII to the limit of $10.00 for lunches and $20.00 for dinners for the 

site host and section vice-president.  Adjudicators receive a $100 per diem which covers 

hotel expenses, breakfast at the hotel, and dinner. Adjudicators should therefore pay for their 

own dinner. 

  



 
 

19  District VII Handbook (Rev. 2019) 

Adjudicator Duties and Responsibilities 

 

1. Adjudicators are not to accept unauthorized photocopied scores.  If a director fails to provide 

an acceptable score with measures numbered, or permission to photocopy, he/she may 

perform for comments only but no numerical evaluation will be given. 

 

2. Comments, both verbal and written, should be positive and constructive, and should help the 

students understand the numerical evaluation given. 

 

3. It is expected that adjudicators will not confer with each other about numerical evaluation to 

be given. 

 

4. Groups should be adjudicated on the music performed.  Since this district is composed of 

many types of schools representing varying demographics and educational philosophies, the 

following general points should be considered: 

· Individuals and groups of all ability levels should feel that participation in a district 

festival is worthwhile. 

· The festival is not competitive; each group is to be adjudicated on its own merit. 

· Pursuit of excellence in musical performance should be of paramount importance. 

 

5. Teachers may help the adjudicator know their students by writing comments on the Optional 

Information Sheet for Adjudicators. 

 

6. Adjudicators should help keep the festival on schedule. 

 

7. If time allows, clinic/comments may be given by one or more of the adjudicators after a 

performance.  All comments should address the music performed, no single student(s) should 

be singled out for negative comment or criticism. 

 

8. Performance and sight-reading adjudicators are to follow the established procedures as 

described by the section vice-presidents at the adjudicators meeting prior to the start of the 

festival. 

  

https://www.nmmea.com/districts/albuquerque/general-forms/
https://www.nmmea.com/districts/albuquerque/general-forms/
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Music Performance Assessment Procedures and Policy Guidelines 
 

 

Eligibility Requirements 

 

1. Music Performance Assessment is considered a co-curricular activity for high school 

students.  GPA and attendance requirements do not apply if all co-curricular guidelines have 

been met. 

 

2. The number of groups from individual schools that may participate in the main District 

Music Performance Assessment will be set by the vice-president at the fall section meeting.  

A section may choose to have an additional festival to accommodate additional middle and 

high school groups if there is a large number of groups who wish to perform at a festival. 

 

 

 

Registration and Fees 

 

 

1. It is the responsibility of the section vice-president to provide access to entry forms as well as 

to communicate entry deadlines to all ensemble directors in the district (both APS and non-

APS schools).  It is the responsibility of the director to return those forms on or before the 

established deadline. 

 

2.  Fees to participate in the District Music Performance Assessment are set by the individual  

     sections (Band, Choir, Guitar and Orchestra). All participating schools,  regardless of district  

     affiliation, are responsible for paying registration fees. All fees must be sent to the  

     secretary/treasurer by the deadline in order for the school's entry(ies) to be scheduled..  (Refer  

     to Treasurer’s Form.) 

 

3.  All MPA registration fees should be paid with a single check or purchase order made out to   

     NMMEA District VII.  No cash will be accepted.  Receipts will be issued by the     

     secretary/treasurer. 

 

4.  Fees will be established at the annual District VII spring meeting and published on the  

     Treasurer’s Form. 

 

 

 

Participation 

 

1. It is expected that all NMMEA District VII middle and high school band, choir, guitar and 

orchestra programs prepare for and participate in their respective Music Performance 

Assessments.  All participating ensembles will receive numerical scores from the 

adjudicators which can be translated into ratings.  All performing groups have the option of 

not publishing their ratings. 

https://www.nmmea.com/districts/albuquerque/entry-forms/
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Ensemble Classifications for Choir 

 

A. An advanced/varsity ensemble is an ensemble where 60% of the students have been in 

choir for at least two prior years in grades 9-12. 

 

B. An intermediate/non-varsity ensemble is an ensemble where 51% of the students have 

been in choir at least one prior year in grades 9-12. 

 

C. A beginning ensemble is an ensemble where 50% or more of the students have been in 

choir less than one year in grades 9-12. 

 

D. For MPA purposes, middle school choirs are considered beginning ensembles.  

 

E. Middle school directors should indicate whether their ensemble is a semester or year-long 

course. 

 

F. Small independent high school ensembles come from independent schools with a high 

school enrollment of 500 students or less. Small independent high school ensembles will 

follow their Repertoire Classification listed below and choose the appropriate sight-

singing level (beginning high school, intermediate treble, or intermediate mixed). 

 

G. Only students who are officially registered for the performing choral ensemble are 

allowed to participate. The only exception is student accompanists. 

 

 

 

Music Requirements  

 

1. Music performed should be of good quality and an appropriate challenge to the students.   

 

2. Band, guitar and orchestra: There is no required music list to be used for MPA. 

 

3. Choir:  Repertoire Standards and Rules  

A. Time Limit and Number of Pieces  

All performing ensembles:  

a. Three selections of contrasting style.  

b. Advanced/varsity and intermediate/non varsity high school ensembles 

may choose to perform up to 20 minutes worth of movements found in a 

larger, complete work (such as a mass).   

c. If an ensemble does not use all 20 minutes, the remainder of their allotted 

time will be used with the optional adjudicator(s) in clinic.   

d. Ensembles will be stopped at the 20-minute mark. 

B. An a cappella piece is recommended but not required.   

An a cappella selection is required for the NMAA State Choir 

competition. 
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C.  All vocal parts must be performed in the edition the ensemble is performing. Re-

voicing of vocal parts is allowed as long as all parts are sung.  

 

D. The accompanist is not to double vocal lines unless the vocal parts are written in 

the actual accompaniment. Note: parts written for rehearsal purposes only are not 

to be played during the performance. 

 

E.  If instruments other than piano are scored, it is recommended that they are 

included in the performance. However, this is not a requirement.  

 

F. A choir may not perform two selections by the same composer in any given 

festival whether or not the music is chosen from the Prescribed Music List. The 

exception would be performing movements from a larger, complete work. 

 

G. The text must be sung in the language of the title as listed in the PML catalogue 

unless otherwise noted in the catalogue. 

 

H. Foreign Language Requirement: Recommended but not required.  A foreign 

language selection is required for the NMAA State Choir competition. 

 

I. Substitution of Other Editions Rule: Any unabridged edition by a current 

copyright holder of a selection appearing in the Prescribed Music List may be 

substituted. The director of the performing organization shall be responsible for 

providing verification that the substitute edition is unabridged. 

 

J. Recorded accompaniment is permissible only when specified in the score. 

 

K.   The quality of accompaniment may not be considered by the adjudicators and 

should not affect the overall rating of the performance. 

 

L. Repertoire Classifications: 

Directors may choose any appropriate literature for MPA.  Please note that 

popular music, pieces from musicals, and spoken word pieces are not appropriate 

literature for MPA.  If you would like to ensure your literature is appropriate 

please submit it to the Choral Section Vice President for examination no later than 

30 days prior to the registration deadline.  

 

4. Teachers must provide adjudicators with original music scores with measures numbered.  

No photocopied scores will be allowed without official documentation attached to each 

score explaining that it is “on order”, “out of print”, etc., and that publisher’s 

permission to photocopy has been granted. Failure to provide scores for the adjudicators 

will result in a performance for comments only with no numerical evaluation being given. 
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Site Mechanics 

 

 

1. Directors are expected to adhere to scheduled performance times as established by the 

section vice-presidents.  Performing groups are scheduled at 20–30-minute intervals.  

 

2. Adjudication sheets will be released to the director of a participating group only after the 

adjudication sheets have been checked for completeness and the numerical scores have been 

recorded on the festival master list.  Numerical scores and ratings are not to be shared with 

students at the festival site. 

 

3. Directors are responsible for arranging transportation for students, adult chaperones, and all 

necessary equipment to and from the festival.   

 

 

 

Sight-Reading Procedures 

 

 

1.   Sight-reading Procedures for Band and Orchestra  

A. The director will assist his/her group in getting seated.  Students will be expected to 

arrange their own chairs unless there is a setup crew in the sight-reading room. 

B. Monitors will pass out folders and instruct the students to keep them closed.  Directors 

should check with the students to make sure they have the correct folder and that the parts 

are evenly distributed. Directors should also instruct the students to keep the folders 

closed. 

C. The adjudicator will instruct the director and students to remove the appropriate level 

music from the folders.  The adjudicator and director may consult on selecting the piece 

for sight-reading.   

D. The director will review the selected sight-reading piece while the adjudicator gives 

general instructions to the students. 

E. The director will be given up to eight minutes to review the music with the students.  The 

director and students may count and clap rhythms, sing, “air band”, or finger sections of 

the music.  The director may demonstrate by clapping or singing.  The students are not 

allowed to play their instruments at this time.  The director is not required to use all eight 

minutes.   

F. After the initial eight minutes are up, the adjudicator will signal the director that it is time 

to begin the sight-reading.  During the sight-reading, the director may not give out 

rehearsals numbers or vocalize in any way.  Infractions of this rule may result in a 

lowered score. 

G. The adjudicator may use any time remaining to clinic the group on sight-reading skills 

and procedures or to comment on the group’s performance.  In keeping with the 

educational goals of the MPA, comments from the adjudicator, written or verbal, should 

be as positive and constructive as possible. 

 

H.  The monitors will collect all of the folders at the end of a group’s sight-reading time and 

re-arrange them in score order in preparation for the next group.   



 
 

24  District VII Handbook (Rev. 2019) 

 

2. Sight-Singing Standards and Procedures for Choir 

A. Sight-Singing Examples 

Sample exercises of the sight‐singing material will be e‐mailed to District VII 

choral directors so that the format can become familiar. These, of course, will not be 

the same exercises as would be found at the festival. These exercises will be e-mailed 

to the directors by October 15th. It is each director’s responsibility to confirm they 

are on the current e-mail list. 

B. Sight-Singing Format 

15 minutes is scheduled for sight-singing: 

   a.  5 minutes travel time from performance stage to sight-singing room 

b.  8 minutes in sight-singing room 

       c.  2 minutes to exit  

C.  Sight-Singing Procedures 

a.  Sight-singing music will be on the chairs when the students enter. 

b.  There will be a piano, music stand, and sight-singing music prepared for the  

      director. 

c.  The adjudicator will choose one exercise to be used for all components of the  

      sight-singing adjudication. It is the director’s responsibility to make sure the      

      adjudicator chooses an exercise from the appropriate level. Make sure your  

      Ensemble Information Sheet clearly states at what level (beginning,  

      intermediate, advanced) the performing ensemble chooses to read. 

d.  The director has up to 1 minute to introduce the exercise. * 

e.  The ensemble will then clap and count the chosen exercise for the adjudicator.  

     (33% of evaluation) 

f.  Next, the ensemble and director have up to 2 minutes to discuss the exercise. * 

g. The ensemble will chant in rhythm using Solfege, Numbers, or Neutral Syllable  

     the chosen exercise. (not adjudicated) 

h. The ensemble will sing the exercise using Solfege, Numbers, or Neutral  

     Syllable. (67% of evaluation) 

i.  The adjudicator can provide verbal comments, if he/she wishes. 

j.  Curwen/Kodaly hand signs may be used with ensembles during the practice  

    session. Singing or clapping by the director is not allowed. 

k.  During the chanting and singing performances, the teacher may only establish  

     the key (as previously described) and silently conduct. 

 

D.   * Discussion Procedures for Sight-Singing: 

 

a.  The teacher is allowed to establish the key of the music by playing the scale,   

     arpeggio, and starting pitch(es) both before the chanting section and the  

     singing section. 

  b.  During the chanting and singing rehearsals, the director may give instruction,  

                              i.e. bring attention to certain rhythmic patterns, call out intervals by name,  

                              number, syllable, etc., but may not sing the intervals.  Directors may not sing  

                              or clap the exercise.  Directors may not provide auditory beat (snapping,  

                              clapping, tapping feet, etc) 
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F.  Sight-Singing Expectation According to Level 

 

a. Middle School Semester Long: 

Length: 1 melody 8 bars long  

Acceptable Keys:  C, F, and G majors 

Clefs: Treble Clef Only 

Number of Exercises of Sight-Singing: 1 

Time Signatures: Common Time 

Starting and Ending Pitches:  Tonic 

Acceptable Intervals: Step-wise motion, no skips 

Acceptable Note Values:  Whole, Half, and Quarter 

Acceptable Rest Values: Quarter rest 

 

b. Middle School Year Long: 

Length: 1 melody 8 bars long 

Acceptable Keys:  C, F, and G majors 

Clefs: Treble and Bass Clef in Unison 

Number of Exercises of Sight-Singing:  1 

Time Signatures: Common Time 

Starting and Ending Pitches:  Tonic 

Acceptable Intervals: Step-wise motion, skips of a third within the tonic triad 

Acceptable Note Values:  Whole, Half, Quarter, Double (beamed) eighth notes 

Acceptable Rest Values: Whole, Half, and Quarter  

 

c. Beginning High School Choral Ensemble:   

Length: 1 melody 8 bars long 

Acceptable Keys:  C, F, and G majors  

Clefs: Unison Treble and Bass Clefs in Unison 

Number of Exercises of Sight-Singing:  1 

Time Signatures: Common Time and 3/4 

Starting and Ending Pitches:  Tonic 

Acceptable Intervals: Step-wise motion, skips within the tonic triad 

Acceptable Note Values:  Whole, Half, Dotted Quarter, Quarter and Eighth Notes 

Acceptable Rest Values: Whole, Half, and Dotted Quarter, Quarter, and Eighth Rests 

 

d.  Intermediate Treble High School Choral Ensemble: will sing an exercise that is two parts     

(SA). 

Length: 1 melody 8 bars long 

Acceptable Keys:  C, F, and G majors  

Clefs: Treble 

Number of Exercises of Sight-Singing:  1 

Time Signatures: Common Time and 3/4 

Starting and Ending Pitches:  Tonic 

Acceptable Intervals: Step-wise motion, skips within the tonic triad 

Acceptable Note Values:  Whole, Half, Dotted Quarter, Quarter and Eighth Notes 

Acceptable Rest Values: Whole, Half, and Dotted Quarter, Quarter, and Eighth Rests 
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e. Intermediate/Non-Varsity High School Mixed Voice Ensemble: Three lines (SAB) will be 

performed. SAB sight-singing will be required of ensembles that are performing 2/3 of their 

repertoire pieces written as SAB.  

  

Acceptable Keys: C, F, G, D, and B-Flat majors without modulation 

Clefs:  Treble and Bass (Treble, Treble, Bass for SAB) 

Length: 8 bars 

Number of Exercises of Sight-Singing: 1 

Time Signatures:  Common, ¾ 

Starting Pitch: Tonic  

Ending Pitch: Tonic 

Acceptable Intervals: Step-wise motion, skips within the tonic triad 

Acceptable Note Values:  Whole, Half, Dotted Quarter, Quarter and Eighth Notes 

Acceptable Rest Values: Whole, Half, and Dotted Quarter, Quarter, and Eighth Rests 

 

f.  Advanced High School Treble Choir:  will sing an exercise that is two parts (SA) that 

exhibit interesting interval jumps along with more challenging rhythmic passages. 

 

Acceptable Keys: C, F, G, D, B-Flat, A, and E-Flat Majors without modulation 

Clefs: Treble Clef Only (though in multi-parts) 

Length: 8 bars 

Number of Exercises of Sight-Singing: 1 

Time Signatures:  Common, ¾, and 6/8 

Starting Pitch: Tonic or Dominant 

Ending Pitch: Tonic 

Acceptable Intervals: Step-wise motion, skips within the tonic triad, major and minor thirds, 

Perfect Fourths, and Perfect Fifths within the tonic arpeggio. 

Acceptable Note Values:  Whole, Dotted Half, Half, Dotted Quarter, Quarter, and Eighth 

Notes 

Acceptable Rest Values: Whole, Dotted Half, Half, Dotted Quarter, Quarter, and Eighth 

Rests 

 

g.  Advanced/Varsity High School Mixed Voice Ensemble: Minimum of three lines (SAB) or 

a maximum of four lines (SATB) will be performed. SAB sight-singing will be required of 

ensembles that are performing 2/3 of their repertoire pieces written for SAB. SATB sight-

singing will be required by ensembles that are performing at least 2/3 of their repertoire 

pieces written for SATB.  

  

Acceptable Keys: C, F, G, D, B-Flat, A, and E-Flat Majors without modulation 

Clefs:  Treble and Bass (Treble, Treble, Treble, Bass for SATB) 

Length: 8 bars 

Number of Exercises of Sight-Singing: 1 

Time Signatures:  Common, ¾, and 6/8 

Starting Pitch: Tonic or Dominant 

Ending Pitch: Tonic 
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Acceptable Intervals: Step-wise motion, skips within the tonic triad, major and minor thirds, 

Perfect Fourths, and Perfect Fifths within the tonic arpeggio. 

Acceptable Note Values:  Whole, Dotted Half, Half, Dotted Quarter, Quarter, and Eighth 

Notes 

Acceptable Rest Values: Whole, Dotted Half, Half, Dotted Quarter, Quarter, and Eighth 

Rests 

  

The Advanced Ensembles’ (Treble and Mixed Voices) exercises will be composed in such a 

manner that each line could be performed independently and in any combination. Each line 

could be its own melody. When performed for the adjudicator, the multiple parts will create 

harmony. The texture for these multi-part exercises will be homophoni
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Honor Group Festivals 
 
Preparation Duties for Vice-President 

 

1. Contract a clinician to serve as the conductor of the honor group.  Offer assistance to the 

clinician in picking an appropriate program. 

 

2. Send student nomination reminders to directors two weeks prior to the stated deadline on the 

District VII Calendar of Events.  Remember to include private and parochial schools - 

contact the district president for a list. Remind directors that all fees are due at the same 

time as the nomination forms. 

 

3. After receiving nomination forms from the directors, contact the secretary/treasurer to find 

out which schools have paid.  Do not schedule schools for events until payment has been 

received by the district secretary/treasurer. 

 

4. Convene a committee of no less than four section directors to review the nominations and 

make the final membership selections. 

 

5. Make arrangements with the host school to have enough chairs, stands, and other equipment 

necessary to host the festival. 

 

6. Send out a final schedule for the honor festival, and any required music to participating 

schools.  Be sure to include final chair or section audition times and audition materials, 

rehearsal times, sites, final concert locations, and if there is a charge for the final concert in 

the schedule.  Include a site map, directions to the school, and a phone number that will be 

available to the students and directors.  Invite other directors to assist with seating auditions 

and running the festival. 

 

7. Type up the final program and have it duplicated for the final concert. 

 

8. Be a good host for the clinician by making arrangements for lunches, dinners, etc.  If he/she 

is from out of town, make hotel arrangements and arrange for transportation to and from the 

hotel.  District VII will reimburse meal costs at $10.00 for lunch and $20.00 for dinner for 

the clinician, host, and section vice-president. 

 

9. Before the final concert, make arrangements with the secretary/treasurer to have an 

honorarium check ready for presentation after the final concert. 

 

 

 

 

 

 

 

 

https://www.nmmea.com/districts/albuquerque/
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Preparation Duties for Site Host 

  

1. Check with the section vice-president regarding the equipment needed for the honor group 

rehearsals and for the amount of additional rooms needed for chair auditions or section 

rehearsals. 

 

2. Be at the school early to open the rehearsal area for students and parents.  If possible, have an 

area where parents may wait if they choose to stay during the rehearsal.   

 

3. Assist the section vice-president in running the festival. 

 

 

 

 

Clinician Duties and Responsibilities 

 

1. Pick an appropriate program that will challenge and motivate the honor group. 

 

2. Rehearse and prepare the group for a final concert within the scheduled amount of time. 

 

3. Comments from the clinician should be as positive and constructive as possible, in keeping 

with the festival’s educational goals. 

 

 

 

 

Band, Orchestra and Guitar Honor Ensemble Festival Procedures and Policy Guidelines 

 

Eligibility Requirements 

 

1. Participants must be a member of a school performing group where such a group exists. 

 

2. Participants must be in grades 6-8 (or the equivalent) for the middle school honor ensembles 

and in grades 9-12 for the high school honor ensembles. 

 

3. All participants must be nominated by the school director and/or sponsored by a District VII 

music educator. 

 

4. Honor ensemble festivals are considered a co-curricular activity for high school students.  

GPA and eligibility requirements do not apply. 
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Registration and Fees 

 

1. It is the responsibility of the section vice-president to send registration reminders to directors 

at all public, private, and parochial schools - contact the district president for a member list. 

 

2. It is the responsibility of the director to register and pay all fees by the established deadline.  

All fees must accompany the nomination forms in order for a school’s students to be 

considered for membership in the honor group (refer to Treasurer’s Form). 

 

3. All fees should be paid with one check or purchase order made out to NMMEA District VII. 

No cash will be accepted.  Receipts will be issued by the secretary/treasurer. 

 

4. Fees will be established annually at the section meetings and published in the Treasurer’s 

Form. 

 

 

 

 

Nomination Guidelines and Site Mechanics 

 

1. Middle School directors should nominate five of their best students in ranked order.  The first 

two nominations will automatically be accepted and the selection committee will choose 

from the remaining students to fill out the instrumentation of the honor group.  Be sure to 

describe each student’s ability level on the nomination form (range, tone quality, technique, 

etc.) 

 

2. High School directors will nominate 10-15 students in ranked order.  The first three will 

automatically be accepted and the selection committee will choose from the remaining 

students to fill out the instrumentation of the honor group.  Be sure to include each student’s 

musical achievements and ability level (range, tone quality, technique, etc.) on the 

nomination form.  This information will be used by the nomination committee to fill out the 

honor groups.   

 

3. All selected students are expected to be at all rehearsals and performances.  Please have all 

students check the rehearsal and concert dates to assure attendance at the festival.   

 

4. All directors should volunteer to assist the site host and section vice-president in running the 

rehearsals and final concert. 

 

 

 

 

 

 

 

 

 

https://www.nmmea.com/districts/albuquerque/entry-forms/
https://www.nmmea.com/districts/albuquerque/entry-forms/
https://www.nmmea.com/districts/albuquerque/entry-forms/
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Honor Choir Festival Procedures and Policy Guidelines 

 
NAfME Policy 

 

All directors must be current members of NAfME: National Association for Music Education 

(formerly known as MENC). Please visit https://nafme.org/ for more information. 

 

 

 

Eligibility 

 

1.  This is a high school honor choir available to students in grades 9-12 who are good musicians    

     and responsible students. 

 

2.  Honor choir is considered a co-curricular activity for high school students. GPA and     

     eligibility requirements do not apply. 

 

 

 

Registration Information 

 

1.  Each participating high school in NMMEA District 7 will send a balanced octet of 2   

     sopranos, 2 altos, 2 tenors, and 2 basses. If the clinician chooses music featuring divisi, each   

     school’s director will be responsible for assigning the divisi in their octet. 

 

2.  The school's choir director is solely responsible for nominating singers. 

 

3.  The school’s choir director must collect Honor Choir Commitment forms from every  

     Participating student by the registration deadline published in the NMMEA District VII’s  

     annual event calendar. 

 

4.  Honor Choir Commitment forms will be collected and kept by each school’s director. 

 

5.  Any director who does not have a complete octet will need to contact the Choral Vice  

     President so that missing slots can be filled. This should be done by the registration deadline. 

 

6.  Any student who drops out of honor choir, whatever the reason, after the registration deadline 

     should be replaced by the director as long as the director has a viable candidate. If this is not       

     the case, the Choral Vice President should be contacted to see if the opening can be filled.  

 

7.  Please immediately inform the Choral Vice President of personnel changes. 

 

8.   Names of participating students with their voice parts, (Soprano 1, etc…) should be 

      submitted via the state NMMEA website to the Choral Vice President by 8 p.m. of   

      registration deadline published in the NMMEA DistrictVII’s annual event calendar. 

 

https://nafme.org/
https://nafme.org/
https://www.nmmea.com/districts/albuquerque/
https://www.nmmea.com/districts/albuquerque/entry-forms/
https://www.nmmea.com/districts/albuquerque/
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Payment Information 

 

 

 

1.  See Treasurer’s Form for current fees. All fees should be paid with one check or purchase  

     Order made out to NMMEA District VII. No cash will be accepted. Receipts will be issued by    

     The secretary/treasurer. 

 

2.  Payments must be delivered by mail or in person to the NMMEA District VII Treasurer by 8  

     p.m. of the published deadline.  

 

3.  Acceptable payment forms include check or purchase order. 

 

4.  Registration Deadline: Schools that do not register and pay by 8 p.m. by the deadline listed on    

     the NMMEA District VII’s annual event calendar will not be included in activities. 

 

5.  Educational Enterprises Recording Company will be contracted to compile a rehearsal CD.  

     Each director will be responsible for procuring the rehearsal CD for their students. 

 

6.  Fees to participate in the Honor Choir are set by the individual section. All participating  

     schools, regardless of district affiliation, are responsible for paying registration fees. 

 

 

 

Director Responsibilities 

 

1.  Each school’s choral director will be responsible for ensuring that every child has the    

     necessary music, pencil, rehearsal CD, black folder, and bottle of water. 

 

2.  Each participating student will earn a pin. The pin will be provided to the directors at the  

     Honor Choir Festival. The cost of the pin is included in the honor choir fee. 

 

3.  Attire: Attire will follow All-State attire guidelines. Singers will wear their school’s concert    

     attire as dictated by the choral director (gowns, robes, etc…) 

 

4.  Rehearsal CD’s: Educational Enterprises Recording Company (EERC) will produce a  

     rehearsal CD available in the fall. 

 

5.  Directors must attend the entire festival with their students. 

 

6.  The clinician and repertoire will be announced at the Fall Meeting. 

 

7.  Collect fully completed Honor Choir Commitment forms from every participating student by  

     the registration date published in the annual NMMEA District VII event calendar and file  

     until the end of the festival. 

 

 

https://www.nmmea.com/districts/albuquerque/
https://www.nmmea.com/districts/albuquerque/


 

 
 

33 NMMEA District VII Handbook (Rev. 2019) 

8.  NMMEA District VII wants your help! If you have suggestions for future clinicians, these  

     suggestions are due to the Choral Vice President by January 31 for possible use in the   

     following festival. 

 

 

 

Student Responsibilities 

 

1.  Participating students must complete and abide by the NMMEA District VII Honor Choir 

     Commitment Form. 

 

2.  Memorization of music is encouraged, but not required. Students MUST bring their music to   

     All rehearsals and concerts. 

 

 

 

Concert Guidelines 

 

1.  Concert Length: A concert program consisting of no more than 8 pieces (depending on  

     difficulty) or thirty minutes worth of music will be performed. 

 

2.  The repertoire will be chosen by the conductor and approved by a committee appointed by the 

     Choral Vice President. 

 

3.  The repertoire must be found in the most current Educational Enterprises Recording  

     Company (EERC) music catalog so that a rehearsal CD can be compiled. The only exception  

     to this rule is if the clinician has a rehearsal CD that he/she can provide to the District so that   

     the singers have something with which to practice. 

 

4.  Repertoire: The following suggested guidelines consider the Texas University Interscholastic 

     League’s Prescribed Music List (PML) for classification purposes only. 

 A) 1 level 5 selection 

 B) A mixture of selections from levels 3 and 4 

 C) Secular and sacred music is acceptable 

 D) The following languages are acceptable: English, Latin, Spanish, Italian, and German 

  

 F) One double choir selection is allowable. 

 G) The repertoire should represent a variety of literature. 

 

5.  Rehearsal CD’s: Educational Enterprises Recording Company (EERC) will produce a  

     rehearsal CD available in the fall. 

 

6.  Memorization of music is encouraged, but not required. 
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Clinician/Accompanist Information 

 

1.  A $400 honorarium for the clinician plus travel expenses if the clinician is from out of town.   

     Two nights’ hotel accommodations and $40 per diem will be provided for out of town  

     clinicians. Lunch will be provided the day of the festival. 

 

2.  The clinician must provide the repertoire to NMMEA District VII by June 30th in the year of  

     the festival. 

 

3.  Clinicians should pay special attention when selecting repertoire. He/She must rehearse and 

     prepare the group for a final concert within the scheduled amount of time.  Please see the     

     above guidelines for more information. 

 

4.  A $400 honorarium for the accompanist.  Lunch will be provided the day of the festival. 

 

 

 

Budget 

 

1.  The budget for honor choir will consist of and account for the following: 

 A) $400 honorarium for Clinician 

 B) $400 honorarium for Accompanist 

 C) $700 maximum for out of town clinician’s travel expenses 

 D) $300 maximum for facility rental – to be split with the middle school budget, as     

                 applicable 

 E) $100 maximum for piano tuning 

 F) $100 maximum for janitorial services– to be split with the middle school budget, as  

                 applicable 

 G) $100 maximum for moving of choral risers – to be split with the middle school   

      budget, as applicable 

 H) $150 Duplication of Programs 

 I) Day of Festival Lunch for Clinician, Accompanist, Choral Vice President(s), and Site    

        Host not to exceed $12 per person 

 J) $20 for snacks and beverages 

 K) $150 for Recording Tech to make an archive copy of concert – to be split with the    

                 middle school budget, as applicable 

 L) $20 VP office supplies 

 M) TBD: Instrumentalists other than keyboard as scored in the selected repertoire 

 N) Site host for honor choir will receive a $100 honorarium. 

 

Note: The festival must pay for itself. The District cannot go into debt to cover a festival. 

Concert proceeds will be used to help cover expenses including clinician’s travel expenses, 

programs, and 

venue costs such as rental fees and janitorial services. Unused funds will be carried over to the 

next year. 
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2.  In order to defray expenses of the honor choir concert, a $5 ticket price per person will  

     be charged to attend the honor choir concert. 

 

 

 

Preparation and Site Duties for Vice President 

 

1. Contract a clinician to serve as the conductor of the honor group. Offer assistance to the   

    clinician in picking an appropriate program. 

 

2. Send student nomination reminders to directors two weeks prior to the stated deadline on the 

    District VII Calendar of Events. Remember to include private and parochial school. Remind 

    directors that all fees are due at the same time as the nomination forms. 

 

3. After receiving nomination forms from the directors, contact the secretary/treasurer to find out 

    which schools have paid. Do not schedule schools for events until payment has been    

    received by the district secretary/treasurer. 

 

4. Make arrangements with the host school or site to have enough chairs, stands, and other 

equipment necessary to host the festival. 

 

5. Send out a final schedule for the honor festival, and any required music to participating   

    schools. Be sure to include final chair or section audition times and audition materials,         

    rehearsal times, sites, final concert locations, and if there is a charge for the final concert in the   

    schedule. Include a site map, directions to the school, and a phone number that will be  

    available to the students and directors.  Invite other directors to assist with seating auditions  

    and running the festival. 

 

6. Type up the final program and have it duplicated for the final concert. 

 

7. Be a good host for the clinician by making arrangements for lunches, dinners, etc. If he/she is  

    From out of town, make hotel arrangements and arrange for transportation to and from the    

    hotel. District VII will reimburse meal costs at $40 per day for the clinician and accompanist.  

    Lunch will be provided for the Vice President(s) and site host. 

 

8. Before the final concert, make arrangements with the secretary/treasurer to have an  

    Honorarium check ready for presentation after the final concert. 

 

 

 

Preparation Duties for Site Host 

 

1. Check with the section vice president regarding the equipment needed for the honor group 

    rehearsals and for the amount of additional rooms needed for chair auditions or section   

    rehearsals. 

  

https://www.nmmea.com/districts/albuquerque/
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2. Be at the school/location early to open the rehearsal area for students and parents. If possible,  

    have an area where parents may wait if they choose to stay during the rehearsal. 

 

3. Assist the section vice president in running the festival.
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Beginning Orchestra Festival  

 

Preparation and Site Duties for Vice President 

 
1. Select a date during the orchestra section meeting of the District VII Spring Meeting. 

 

2. Select chairperson(s) to coordinate the festival. 

 

3. Decide on the date all participating directors will meet in order to turn in names of 

participating students and to cover other details.  Typically, this meeting will be in late 

January. 

 

4. At the District VII fall meeting, set a date and site to choose festival repertoire.  The 

chairman will remind directors a month in advance.   

 

 

 

Preparation Duties for Festival Chairperson(s) 

 

1. Order approximately 500 chairs to be delivered to the festival site the day prior to the 

festival.  If the festival will be held in an APS facility, this is done through APS Materials 

Management (848-8850). 

 

2. At the fall District VII meeting, set or confirm the date and site for the festival. Choose a 

committee to select festival repertoire.  Usually no more than two pieces are done in parts.  

Keep in mind the multicultural make-up of the district when choosing music.  Usually, five 

pieces are chosen for the program.  Decide on the order and metronome markings for each 

piece.  Decide on a performing group such as a high school group to perform as an 

inspiration to the beginning orchestra members.  The festival chair will remind directors of 

logistics and schedules at least a month in advance of the festival. 

 

3. Contact the performing group as soon as possible after the above meeting. 

 

4. Send out selected music to all teachers by the beginning of winter break. Remind all 

participating teachers about the January meeting. 

 

5. Hold January meeting with teachers who will be participating.  Assign conductors for each 

piece.  Obtain the names of all students from participating schools to go in the program.  

Assign jobs to teachers; these may include typing up the program, bringing a podium, setting 

up the sound system, setting up chairs or obtaining any needed percussion equipment.  

 

6. Call Music Instrument Repair to get the piano tuned or make sure an electric keyboard with 

an amplifier is available. 

 

7. Double check with the host school to make sure the festival is still in the schedule and on the 

availability of chairs from APS Materials Management.  (See #1 above) 

https://www.aps.edu/materials-management
https://www.aps.edu/materials-management
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8. Send out invitations to school board members, principals, and other important guests, and 

notify the media by the end of February. 

 

9. Send out letters to all teachers outlining the expected dress of students, reminding students 

and teachers to bring folding stands, rehearsal and concert schedule, order of pieces and 

conductors, invitation to parents, seating charts, and a map of the host site. 

 

10. Early in March, contact the Fine Arts Office about printing the programs.  

 

 

 

 

 
 


